Dear Librarian,

Please pass this information onto your principal, as it requires financial actions that must be authorized by the school leader.  The due date to pay for the program is July 15, 2014. 
We are pleased to announce the continuation of the MyLibraryNYC program for 2014-2015*. This cooperative program along with all three of New York City’s Public Libraries—Brooklyn Public Library, New York Public Library and Queens Library— provides digital access to and school-site delivery of, the over 17 million books and informational resources available in the libraries. 

MyLibraryNYC supplements your current library collection by allowing your teachers to request the direct delivery of public library materials.  These resources will assist your teachers in meeting the Common Core State Standards and the Citywide Instructional Expectations. Your teachers and students will receive a public library card that provides additional borrowing privileges not offered to others. 
The way to register your school for the program is to pay the program fee of $800 through the Galaxy Set Aside (myLibrarynyc set aside) or send a check made payable to The Fund for Public Schools by the close of business on July 15, 2014. 

The Fund for Public Schools

Attn: Richard Hasenyager

52 Chambers Street, Room 205

New York, NY 10007
The principal can work with the network budget point to schedule these funds in Galaxy.
When you pay your fees, you are agreeing to the terms below: 

The minimum requirements for membership to MyLibraryNYC include: 
·         Having a school librarian or teacher assigned to the library for 2014-2015 
·         Having a functioning school library facility that provides information literacy instruction and circulates books using Destiny Library Manager.
·      Having an automated library card catalog that is on the Destiny Library Automation System 
·         Paying a $800 annual support fees which includes the annual maintenance fee for both Destiny and BiblioCommons
·         Designating a school librarian/teacher-assigned to the library as the MyLibraryNYC School/Campus Coordinator for all project implementation activities, including attending District-based professional development, and facilitating school-based professional development.  OLS and Tri-Library staff are available to assist in providing school-based professional development. 
·         Providing opportunities for the entire school community (all staff, students, and families) to attend training, professional development, and events that advance MyLibraryNYC 
·         Working to develop or enhance a collaborative partnership with the local library branch to advance the pilot to further support reading and literacy 



I also understand that at any point during the 2014-2015 school year that if we do not have a librarian/teacher assigned to the library, then my school's membership in MyLibraryNYC will be revoked, and my school will not be eligible for a refund. 


As a member of MyLibraryNYC, the library professional has permission to perform the following activities to maximize the potential of MyLibraryNYC:

·         Attend a one-day MyLibraryNYC training in the fall
·         Distribute all educator and student cards within 30 days of receiving. (For 2014-2015 there will be no need to sort student library cards.  A new workflow has been created to make it much easier on the library professional and teachers.)
·         Provide professional learning opportunities to teachers in how to use the MyLibraryNYC library card to order books for delivery to their classroom.  Public library staff and/or Office of Library Services staff are available to assist in providing this training.
·         Provide students with instruction in how to use their MyLibraryNYC library card to access books and online resources. Public library staff and/or Office of Library Services staff are available to assist in providing this instruction. 
·         Participate in completing program surveys to assist us in making improvements in the program.
·         Coordinate with front office staff to make sure that all borrowed materials from the public libraries are dropped off and picked-up form the appropriate location.
·         Schedule a visit from the public library to share information on summer reading with students.



Campus Schools:  If you are a campus school and are splitting the cost of the program, your campus is not registered until the full $800 is paid to the set aside or by check.  




*MyLibraryNYC is contingent on funding by the DOE.  We fully expect the program to be funded as in the past.  If not, modifications to the program may be made in order to meet the budget needs such as limiting enrollment to a smaller group of schools.


Directions to create a set aside in Galaxy
At most schools, the only person with the authority to complete the set aside is the principal.  If you have difficulty completing the set aside, please contact your Network operations person.

To complete the set aside, please follow these steps:

· Log into Galaxy

· Click on New Item

· From the dropdown menu, select Set asides

· Then choose MyLibraryNYC Set Aside

· Enter the amount to be placed in the set aside ($800.00)

· Choose a funding source

· Here are the available funding sources to choose from:

· TL NYSTL Software

· TL NYSTL Software HS

· TL NYSTL Software CW

· TL Fair Student Funding

· TL Fair Student Funding HS

· TL Children First Network Support

· TL Children First Network Support HS

· TL Funds Over Formula

· TL Funds Over Formula HS

· TL FSF Legacy Teacher Supplement

· TL FSF Legacy Teacher Supplement HS

· TL Instructional Programs CW

· TL Instructional Programs HS D79

· TL Robin Hood Libraries

Once the set aside is complete, the school does not need to do anything else.  The Office of Library Services will use the funds in the set aside to pay Follett and BiblioCommons support fees. 

