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P.S. BE A READER




Request for Proposals for: 
MyLibraryNYC Automation/Migration Grants 2014 – 2015
MyLibraryNYC program is a cooperative program in partnership with all three of New York City’s Public Libraries—Brooklyn Public Library, New York Public Library and Queens Library.  It provides digital access to and school-site delivery of over 17 million books and informational resources available in the public libraries. Participating schools receive access to the public library databases, eBooks, and free direct delivery of print materials. In order for schools to participate in this exciting program, their library collections must be automated using Destiny Library Manager.  This system allows library staff to circulate books through the use of a barcode scanner and computer. 

The Office of Library Services is pleased to announce a grant to modernize library collections by weeding the collection (discarding books that are outdated or damaged) and either automating (putting barcodes on all books and adding them to Destiny) or migrating collections (moving book records from an existing online catalog that is not automated using Destiny to the central DOE Destiny server).
This grant will cover the cost of all weeding, barcoding, and data work that needs to be completed.  The average cost to automate a collection without this grant is $16,000.  Schools that accept the grant will only need to commit to paying the yearly support fees for MyLibraryNYC which are currently $800 beginning in 2014-2015.  
Eligibility Criteria

Applying requires:

· Having a certified school librarian or teacher assigned to the library for 2014-2015 

· Having a functioning school library facility including: 
· Students have access to the library collection to check out items 

· Instruction is provided to students by the librarian or teacher assigned in the library

· For campus schools, all schools must have access to and use the library collection
(Note: Campus schools are eligible to apply and should select one school as the lead applicant.)  

Award Selection Process 

The process is competitive and decisions on awards will be made by a review team comprised of staff from the Office of Library Services.  
The application process consists of the following:

· Submission of a completed application by the School Librarian and Principal 

· A school visit by a coordinator from the Office of Library Services to interview the principal and librarian and see the library
Please review the application carefully before submitting your request.
If you have any questions regarding this grant opportunity, please contact Richard Hasenyager at rhasenyager@schools.nyc.gov. 


MyLibraryNYC Automation/Migration 
Grant Application 
2014 - 2015
The application should be completed in Microsoft Word and submitted by 5:00 PM on July 15, 2014.
Please complete all fields.
School Name       
School Address        


City          Zip       
District      




School DBN (District Borough Number)      
Phone      





Principal        E-mail      
Librarian/teacher assigned to the library        E-mail 
Is there more than one school in the building?  YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 

List all schools in the building (including that of lead grant applicant) and provide the following       information:

	Lead School
	Principal
	Students Enrolled
	Grades Covered 
	CFN

	     
	     
	    
	     
	     

	School
	Principal
	Enrollment
	Grades 
	CFN

	     
	     
	    
	     
	     

	     
	     
	    
	     
	     

	     
	     
	    
	     
	     


Is your school applying for an automation or migration grant? Automation  FORMCHECKBOX 
  Migration  FORMCHECKBOX 
 

If you checked Migration, which library system and version are you currently using?      
If you checked migration, is your current library automation system still functional?   FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No
Please answer all questions.  

1. Current Library Program:

a. What is your school’s mission and what are its instructional goals?  

Describe the role of the library in your school/building in meeting those goals.  Include information about current utilization of the library by the school community for instruction and other activities and librarian collaboration with other staff.  
     
b. What are the library hours?  
Indicate the hours that the library is open and the times when students have access to the facility and its staff.  Example:  Library is open Monday through Friday, 8am-5pm.
     
c. How many class visits are scheduled per week (on average)?       
d. How many students visit each week?       
e. How is the library staffed?        
f. How long has the librarian/teacher assigned been in his/her role at this school?       
g. What professional development has the librarian participated in?       
h. How many books were circulated from the school library in 2013-2014?       
2. Library Facility & Resources: 

a. Is there Internet access in the library?   YES  FORMCHECKBOX 
   NO FORMCHECKBOX 

b. How many computers/laptops are in the library?      
c. What is the approximate number of books you have in your collection?                
3. Commitments for 2014-2015:
Schools and campuses that receive the MyLibraryNYC automation/migration grant must agree to the following commitments:
School Commitments for 2014-2015

· Having a school librarian or teacher assigned to the library

· Having a functioning school library facility including: 

· Students have access to the library collection to check out items 

· Instruction is provided to students by the librarian or teacher assigned to the library

· Paying the MyLibraryNYC $800 annual support fee. Campus libraries are charged $800 no matter how many schools share the library

· Designating a school librarian/teacher-assigned to the library as Union Catalog Coordinator for all project implementation activities, including co-facilitating school-based professional development provided by the Office of Library Services and the Tri-Library Systems
· Providing opportunities for the entire school community (all staff, students, families) to attend training, professional development, and events that advance MyLibraryNYC
· Working to develop or enhance a collaborative partnership with the local library branch to advance the to further support reading and literacy

· Having the school librarian or a teacher assigned to the library attend a mandatory 2 day training for Destiny and a mandatory one day training for MyLibraryNYC
· For Automation Grants Only:

· Allowing the library facility to be closed for barcoding during the dates assigned by the Office of Library Services (depending on the size of the collection, this can take up to 6 to 7 school days)

· Providing coverage for the librarian or teacher assigned to help weed the collection and participate in the first full day of the barcoding process

Additional Commitments for Campus Schools Only

· All schools on the campus must be served the by the campus library

· All schools on the campus must agree to participate in MyLibraryNYC
· All schools must designate their NYSLIB funds to be contributed to the campus library, and the campus librarian(s) creates the library book order

Do you agree to these commitments? YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 

I support this grant application and certify that all information is correct.

Principal




_____ (signature)
Date _____________
Librarian__________________________________ (signature)
Date _____________



Submission Requirements:

Grant request submissions must be typed directly into the application.  All questions must be answered.  Please mail or fax a signed copy of the application by 5:00 PM on July 15, 2014 to: 
Office of Library Services

Attn: Mohini Sookdeo
333 7th Avenue, Room 801

New York, New York 10001

Fax (212) 356-7562
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